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Dear Parents:

Welcome to Hope Academy, now entering its 14th year.  We are excited that you have chosen to be part of our innovative educational program.  Our classes are designed to meet each child’s individual learning needs and to foster development of cognitive, physical, and social skills through a fun, exciting, and positive approach to learning.  It is our goal that each child be both challenged and successful throughout the learning process.  To do so, we will employ an array of teaching techniques and media to maximize mastery of concepts and skills.

We have taken great care to select an excellent faculty and staff who undergo constant training and supervision.  We are always available to discuss any needs or concerns you may have.  We believe education is a team effort.  By working together, we can design a program that will meet the individual needs of your child. We believe that family involvement is key to a child’s success in learning.

Experience has taught us that your child will benefit if we can cooperate on the following:

· Be on time for drop-off and pick-up.

· Keep good-byes brief to help your child more easily transition into the school routine.  We are accustomed to handling tears with love and patience.  Please give us the opportunity to handle the situation.

· Avoid problem-solving discussions about your child in your child’s presence.

· Drop-off and pick-up are the most hectic time of our teachers’ day.  Do not engage in lengthy conversations with teachers/assistants during these times. 


· Schedule teacher consultations so that you may discuss your child’s progress in an unhurried environment.

· Unless requested by a teacher, do not bring toys, electronics, and classroom food to school.  

· Make sure your child is dressed to play outdoors during recess.

· If your child is cold-natured, please send a long-sleeved shirt or sweater in his/her backpack in case the air conditioning becomes uncomfortable.

· To protect other children and staff, sick children should not be brought to school.  

Please refer to and abide by the illness policy defined in this handbook.

We look forward to working with you to make this a year of growth and discovery for your child.

Sincerely,

Lisa Lane 




Susan Sachs





Academic Director



Administrative Director

In 1996, several families joined together to incorporate Project HOPE Foundation, Inc., a nonprofit corporation devoted to serving children with autism by providing services, support, information, and hope.  Both current directors, Susan Sachs and Lisa Lane, were part of the original founding families.

The Project HOPE families were unable to find any preschool placement for their children with autism who were engaged in one-on-one home therapy programs.  Special needs classrooms would not provide the interaction with typical peers that these children needed to learn appropriate social and communication skills.  Existing “regular” preschool programs would not accept students with autism.

Consequently, in May 1997, Project HOPE approached Advent United Methodist Church about housing a preschool specifically designed for the successful inclusion of children with autism in regular classrooms with regular peers.  Advent’s Board of Trustees approved the program, and the school opened in September 1997.  The program, initially named Learning Adventures Preschool, started with 3 classrooms and a total of 18 children.  

The small classes and individualized curriculum proved to be successful for all the students involved.  The program grew each year, expanding first into kindergarten, then into the elementary grades, and finally into middle school.  The school evolved into Hope Academy serving K3 through 8th grade.  In 2010-11, Hope Academy will serve children through 5th grade.  Middle school and high school students will receive services through another Project HOPE program, Virtual Hope.

At Hope, children with autism learn appropriate communication and socialization skills as they form friendships with their peers.  Typical students also flourish in Hope Academy’s small classrooms where individualized attention fosters unlimited growth.  Their self-esteem and problem solving skills are enhanced as they learn to help a friend who has a different approach to life and learning.  They learn to focus on abilities, not disabilities; to see strengths, not weaknesses; to accept, not fear.

The success of Hope Academy’s unique educational model is dependent upon small classes and low student-teacher ratios. Project HOPE Foundation funds Hope Academy through tuition, fundraising, and grants.  Less than 40% of Hope Academy’s operating budget is met through tuition, making fundraising key to viability.   

Project HOPE’s Board of Directors continues to oversee Hope Academy.  In 2005-06, Project HOPE was selected as a United Way of Greenville County Community Partner and continues in this relationship.  As part of the services of Project HOPE, Lisa and Susan talk with families who are facing the devastating diagnosis of autism.  With autism now occurring in 1 out of every 110 children born, they receive approximately 20 calls per month from families seeking help and hope.

I.  Administrative Information

Employees

Staff

Academic Director



Lisa Lane

Administrative Director


Susan Sachs

Administrative Assistant

Elaine Van Hook 

Faculty 

Hope Academy Teachers

Assistants



Academy/Grades
Teresa Lehman



Britni Cox



Academy 1 (K3/K4)

Brenda Allen




Elizabeth Holtzendorff

Academy 2 (K4/K5)     
Christine Gaynor



Kimberlea Keyes


Academy 3 (K5/1st)

Marydell Atkins



Marianne Wajda


Academy 4 (2nd/3rd)    

 Claire Harris




Bettye Butler



Academy 5 (4th /5th)



Virtual Hope Teachers 

Phil Harris

Jimmy Giorgi


Physical Address:

2258 Woodruff Road







Simpsonville, SC  29681

Mailing Address:


PMB 358







2131 Woodruff Road, Suite 2100







Greenville, SC  29607-5994

Phone Number:


864.676.0028

Fax Number:



864.987.0764

Email Address:


administration@projecthopesc.org
Website Address:

www.hopeacademysc.org
Hours of Operation

Academy classes:
 8:15 a.m. - 3:15 p.m. with extended stay until 5:15 available for an   

                               additional fee and must be arranged in advance.  Academy students may 
                        be dropped off as early as 8:00 a.m.
II.  Financial & Placement Information

Fee Schedule



Monthly

   Registration


 Supply

            Class




Tuition 


  Fee


   Fee
Half Day

K3/K4 (3 days/week)


$235.00


$200.00


$  75.00

K3/K4 (5 days/week)


$280.00


$200.00


$  75.00

K4/K5 (5 days/week)


$280.00


$200.00


$  75.00

Full Day

K3/K4, K4/K5, K5/1st 


$450.00


$200.00


$  95.00

2nd/3rd  





$450.00


$200.00


$  95.00


4th/5th   

 



$450.00


$200.00


$110.00

Virtual Hope




$500.00


$200.00


$  30.00

Payment Policies & Procedures

· Tuition and registration fees are non-refundable in the event of withdrawal.

· Tuition for Academy classes includes one payment of $225.00 for the month of August and 9 equal monthly payments of $450.00 for the 9 months of September through May.  Tuition for preschool classes includes 9 equal monthly payments for the months of September through May.

· Tuition is due on the first school day of every month.  

· Tuition paid after the fifth school day of each month may be charged a late fee of $10.00 for each week the payment is late.  If tuition is not paid by the 15th of the month, the student may be automatically terminated from school and his/her place offered to the next available candidate on the waiting list.  

· Any payment concerns or problems should be directed as quickly as possible to the Administrative Director.

· There is a $25.00 charge for returned checks.

· The supply fee includes membership in our parent support organization, Team Hope.
Grade/Class Placement
Children will be placed in classes based upon their birth date, parental input, and our evaluation of their developmental readiness and/or academic skills.  Appropriate social behaviors and skills are best learned when a child’s developmental age is used as the key determining factor for class placement.  We reserve the right to modify placement on an individual case basis.  Registration begins in January of each year for the following school year.  Registration will be offered in the following order:





1.
Currently enrolled members





2.
Members of Advent United Methodist Church 





3.
Public
III. Attendance Policies & Procedures

Absences

Regular attendance in all classes is expected and required for all students.  Academy students must bring a note explaining any absence from school on the day he or she returns to the school.  Excessive absences (more than 10 days) require a conference with the Directors to discuss attendance.  After 10 absences, only doctor’s excuses will be acceptable, unless the Directors deem the case to be one of hardship or special circumstances.  

Excessive absences, without appropriate documentation and approval, may result in termination from the program.

Bad Weather
When Greenville County schools are closed due to weather conditions, we, too, will be closed.  With Academy classes, we will begin school at 10:15 a.m. when a two-hour delay is scheduled by the Greenville County school system.  Preschool classes are cancelled when a two-hour delay is scheduled.  

Ilness

To protect other children and staff, sick children should not be brought to school.  The following situations warrant keeping a child home:

1.
Fever over 100 degrees or has had fever within the past 24 hours  

2.
Diarrhea or has had diarrhea within the past 24 hours 

3.
Vomiting or has vomited within the past 24 hours 

4.
Strep infection and has not been on appropriate medication for at least 48 hours 

5.
Lung congestion (persistent coughing)
6.
Yellow/greenish nasal discharge 

7.
Chicken pox

8.
Pink-eye

9.
Ringworm

10.
Impetigo

11.
Open, draining sores

If a child develops illness during the school day, the parent will be called to pick up the child.  Should the child have a contagious illness, please notify the school immediately.
If a child is recovering from illness, he/she should be fever-free for at least 24 hours before returning to school.  If a director or designee determines that an illness or injury is life-threatening or requires immediate medical attention, 911 will be called.   
Withdrawal from Program
The Directors of Hope Academy reserve the right to terminate the enrollment of a child from our programs for any cause deemed appropriate and sufficient by the Directors.  The safety and security of our students and teachers must be of foremost concern at all times.  

If tuition is not paid by the 15th of the month, the student may be automatically terminated from school and his/her place offered to the next available candidate on the waiting list.

We request that parents provide a one-week notice prior to withdrawing any child(ren) from our programs.  Tuition is non-refundable for the incomplete month.  

IV. TEAM Hope
TEAM Hope is Hope Academy’s parent volunteer organization.  Created in 2005, TEAM Hope assists our teachers, administrators, students, and school.  TEAM Hope stands for Together Everyone Achieves More.  This philosophy is fundamental to the mission and focus of the organization. 

There is an array of volunteer opportunities through TEAM Hope, ranging from one-time jobs to year-long commitments.  Volunteers are an essential ingredient in the success of Hope Academy and we hope that you will become active in this vital support program.  To volunteer or learn more about TEAM Hope, contact the TEAM Hope Chairperson, Christine Peebles, 458-8441.

V.  Classroom Policies & Procedures

Clothing 

Movement and exercise are integral parts of a child’s physical and academic development; therefore, your child should wear clothing that is durable and comfortable.  We will go outside daily, weather permitting, and will be very active throughout the day.  In case of accidents, students in K3 through 1st grade are to bring a complete change of clothing to school in their backpacks.  Since all students are provided with recess or P.E. as part of our curriculum, students should wear comfortable clothing that is appropriate for exercise, indoors or outdoors.  Tennis shoes are recommended for recess and required for P.E.    

Discipline
At Hope Academy, we want to provide the best educational environment for all of our students.  Our discipline generally consists of redirecting a student experiencing a problem and modeling appropriate behaviors and responses.  Students may be temporarily separated from the group to allow the child to regain self-control.  Time-out is used as developmentally appropriate.  We do not use corporal punishment. 

Drop-Off and Pick-Up

Each Academy 1 and 2 preschool student is to be accompanied to his/her classroom by an adult each morning.  Drop-off and pick-up is at the doors at the circle drive.  Each morning, enter driveway 2 (see map below), park and walk your child to their classroom.  The adult will remain with the child until a staff member gives him/her a brief health check.  For pick-up, please enter driveway 1 and follow around the building to the circle drive.  To expedite pick-up, please remain in your vehicle.  Staff will escort children to vehicles and assist in seating them.  Discussion with teachers or assistants should not be held during pick-up.  Half-day students must be picked-up by 12:10.  Pick-up of full day students is at 3:15.
Academy 3 students are to be dropped off and picked up at the Advent House by entering driveway 2 and drive straight up the driveway to the side of the house.  A teacher or assistant will be there to assist the student.  Please do not park in the car line.  Exit behind the CLC and out driveway 1.  To expedite pick-up, please remain in your vehicle.  Staff will escort children to vehicles and assist in seating them.  Discussion with teachers or assistants should not be held during pick-up. 
Academy 4 and 5 and Virtual Hope students are to be dropped off and picked up at the sidewalk in front of the Advent Sanctuary by entering driveway 2 and driving around the building.  To expedite pick-up, please remain in your vehicle.  Discussion with teachers or assistants should not be held during pick-up.
Students may be dropped off between 8:00 a.m. and 8:15 a.m.  

To maximize the security and safety of students, the double doors facing the Sanctuary and the Advent House doors will be locked at 8:30 a.m. each morning.  Students arriving after that time are to be dropped off at the circle drive entrance near the office and must request a late pass before entering class.
Students being signed in or out during times other than standard drop-off and pick-up times, must be signed in or out at the office by the parent or designated party.  We reserve the right to request identification from anyone picking up a student, and we require prior written notification of anyone other than a parent picking up a student.  Additional drivers must be designated on the Emergency Information and Consent Form or by calling the office.








Snack/Lunch 

Academy students are to bring a snack and lunch daily.  We will provide fresh, filtered water. Microwave access will be available only for students with special dietary needs.  Approval must be obtained from a Director.  Refrigerator access will not be available so lunches and drinks should be appropriately packaged.  We recognize that there will be occasions when lunches are forgotten and must be brought in by the parent during the school day; however, we request that parents and students make every effort possible to ensure that lunch arrives daily with the student so that each child may eat with his or her classmates during the designated lunch period.  Hope Academy does not maintain meals at the school.

Birthday Celebrations

We at Hope Academy are delighted to help celebrate your child’s birthday.  However, this year we are changing our celebration policy.  We are requesting that in-school celebrations be non-food related.  Rather than bringing in special food, we are asking families to become creative about alternative celebration ideas/activities (acknowledgements, privileges, crafts, decorations, stories, etc.).  We appreciate your cooperation in implementation of this new policy. 

Medications 

Should it become necessary for your child to take a medication while at school, please observe the following procedure:



1.
Clearly mark the medication with your child’s name.



2.
Complete a medication permit form. (Forms are available on the website.)

3.
Give the form and the medication to the Administrative Assistant.  Medication must not enter a child’s classroom with the child nor should it be given to the teacher or assistant. This process includes any over-the-counter product such a Tylenol or Motrin as well as prescription medications.
4. Medication will be kept in an enveloped marked with your child’s name and stored in a locked cabinet.  If the medication needs to be returned home with the child, it is the responsibility of the parent to obtain the medication from the office. 

5. If the medication is to be given on a routine basis (either temporarily or throughout the school year), we request that an adequate supply be stored in the office to insure its availability as prescribed.  We will make every effort to notify the parent when the supply is running low, but it is the responsibility of the parent to insure that an adequate supply is maintained.

Parent-Teacher Meetings
Parent-teacher conferences are held twice during the school year.  Please do not hesitate to arrange additional parent-teacher conferences or phone consultations if questions or concerns arise.  Each teacher will provide contact information to all parents of students in his or her classroom.  Any problems or concerns should be first addressed with the classroom teacher prior to contacting a director.  

We welcome and encourage your involvement in the school and in your child’s class.  However, please do not interrupt the teacher to discuss your child during teaching periods.  If you need to speak with the teacher during the school day, please notify the Administrative Assistant and she will make appropriate arrangements.  

Hope Academy Equipment Liability Agreement
Any student who uses school equipment such as computers, USB flash drives, headphones for computers, or printers, will be responsible for damage to equipment that is not covered under warranty.  Any costs for repair/replacement will be the responsibility of the student/parent.  The student must understand that equipment issued to them remains as school property and must be returned in the same condition that it was issued.  Students must agree and sign an Equipment Liability & Use Agreement.  Failure to do so may result in a loss of computer privileges.  
Student-Owned Computer Protection Agreement
1. Virus Protection:

Any student who brings a personal computer from home for use at Hope Academy must agree that virus protection software is installed, active and signatures kept up to date.  For virus protection, Microsoft Security Essentials is a free program that can be downloaded from www.microsoft.com/securityessentials.  

2. Windows Updates:

Student must also ensure that Microsoft windows updates and hotfixes are kept up to date.  We recommend setting your computer for automatic updates.  To see how, visit http://www.microsoft.com/windows/downloads/windowsupdate/automaticupdate.mspx.  Failure to do so may cause damage to the computer network at Hope Academy.
Personal Property in Class (including electronic devices)
Unless requested by a teacher, students should not bring toys, electronic games/music, money, or other personal items to class.  Hope Academy is not liable for the loss of personal items such as money, toys, cell phones, and electronic devices (music, games, etc).  Students bringing such items to school must maintain them in their backpacks during school hours (including cell phones).  The first violation of this policy will result in the item being taken to the office.  It will be returned at the end of the school day to the parent only.  If there is a second violation, the item will be taken to the office where it will be held until the last day of the school year.

Cell phone use by students, including text messaging, is prohibited during school hours.   The school day is defined as 8:15 a.m. through 3:15 p.m.  If the student needs to call home, a telephone will be provided in the office.  Parents needing to reach their student may do so through the office number, 676-0028.  If that number is busy, additional contact numbers are Susan Sachs 313-4413 or Lisa Lane 590-9775.

Shadow Policy

Special needs students may be required to have a parent-provided shadow aide.  The decision to require a shadow aide will be made by the Directors, with input from parents, teachers, and consultants.  The shadow aide must be trained in working with the special needs child.  The shadow aide is expected to be a cooperative, productive presence in the classroom.  If a shadow aide does not comply with the philosophy and policies of the school, the Directors have the right to require replacement of the aide.  If a student is required to have a shadow aide, that student may not attend school without an aide, without express prior permission from the directors.

VI.  Safety & Security Procedures
Classroom Security Measures

The double doors facing the Sanctuary will be locked at 8:30 a.m. and will remain locked until the end of the school day.  Advent House doors will be locked at 8:30 and will remain locked until the end of the school day.  Visitors to classrooms, including parents, must check in at the office.

Field Trips

Field trip participation is limited to students, teachers, parents or other designated family members.  To insure the safety of our students and to remain in compliance with our liability insurance policy, siblings may not attend official field trips.  Field trip T-shirts must be worn by all students in order to attend field trips.  No exceptions will be made.  Field trip costs must be paid for by the student’s family and are not covered by tuition or other fees.  

Fire Drills/Tornado drills.

Fire drills will be conducted on a routine and unannounced basis.  The fire alarm will not be pulled as part of the practice drills to avoid undue upset. Safety procedures to be used during a tornado will be reviewed and routinely practiced with the students and faculty.  

Information Changes
The Administrative Assistant of Hope Academy must be advised immediately of any changes in family status, address, phone number(s), medical, and/or emergency contact 

Visitors

All visitors to Hope Academy are required to check in at the office with either the Administrative Assistant or a Director.  Approved visitors who are unfamiliar with classroom assignments will be escorted to the classroom by the Administrative Assistant or a Director.  

VII. The Hope Academy Way 
· We allow every child to be both successful and challenged through individualized and small group learning,

· We demonstrate that we respect and value each member of the Hope Academy family.

· We focus on finding solutions.

· We encourage and expect independent thinking.

· We consider character development to be a core subject.

· We create daily opportunities for self-expression, both written and oral.

· We recognize that mistakes are essential to learning.

· We find teachable moments.

· We have fun.

· We know that inclusion brings exciting possibilities for all students, families, and staff.
VIII. General Information 
· Hope Academy is housed at Advent United Methodist Church on Woodruff Road by virtue of a shared space agreement.  Advent United Methodist Church is in no way responsible for Hope Academy, its actions, agents, or activities.  All participants agree to this understanding by virtue of attendance.  All policies, procedures, and operations of the school are at the sole design and discretion of the Board of Directors of Project HOPE Foundation, Inc.
· Project HOPE Foundation, Inc. and its educational program, Hope Academy, are committed to an operational policy that ensures equal opportunity in education and employment to all qualified persons regardless of race, sex, religion, creed, handicap/disability, age, or national origin.

· Hope Academy strictly forbids harassment of any student, employee, applicant, volunteer, or contractor on the basis of race, sex, religion, creed, handicap/disability, age, or national origin.  Hope Academy will not tolerate any form of retaliation directed against a student, employee, or third party who either complains about harassment or who participates in any investigation concerning harassment.

Release of Liability
By virtue of a child’s attendance, the parent agrees not to hold Hope Academy or Advent United Methodist Church, their employees, agents, teachers, or directors responsible for any accident, mishap, or injury that happens to the child while attending the school and agrees to hold them harmless from any action that may be brought by or on behalf of the child.

Mission Statement of Project HOPE Foundation, Inc.

Project HOPE Foundation, Inc. is a non-profit organization by and for families of individuals with autism spectrum disorders, providing services, support, information, and hope in the pursuit of helping potential emerge from these individuals.  Through our mission, we believe the programs of Project HOPE Foundation, Inc. will benefit the community at large.
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